
Yearbook Syllabus 
Donna Hale - C106  6th per. Conf.  830-257-2212 x3617  donna.hale@kerrvilleisd.net 

 
Course Description- Students will: 

-Work daily on creation of the Yearbook and with the Yearbook staff to create a theme and follow it. 
-Attend extra-curricular events and in-school events to take photos and cover it entirely (interviews & quotes) 
-Complete page layouts assigned to them throughout the year. 
-Enhance communications skills and learn the laws and ethical considerations that impact the publishing world 
-Learn the basics of journalistic writing with headlines, captions, news, editorial, sports and feature styles as 
well as interviewing skills 
-Practice advanced camera skills, photo editing and page layout software 
-Be aware of the news world-wide and how it impacts them as well as how to evaluate sources 
-Write journalistically 
-Occasionally we will work after school before deadlines 
 

Materials Needed – Please bring daily: 

-Flash drive to store and transport photos and assignments from school and home 
-Notebook and pen/pencil for notes 
-Digital camera, if possible but not required 
 

Grading – Each student’s six-weeks grade will be determined using the following formula: 

-40% Daily grades (rough drafts, photo critiques, in-class assignments) at least 7 daily grades 
-60% Test grades (Final drafts, tests, projects, photo assignments) at least 3 test grades  
-Semester exam and final exams are comprehensive of the semester 
 

Late Work Policy - A maximum of 10 points per day, up to a maximum of 30 points will be deducted from 

the grade. If not submitted within five days, a zero will be recorded in the grade book. Extenuating 
circumstances will be handled on a case-by-case basis. (Not due to student absence) 
 

The Fine Arts Department will implement the following interventions and proactive 
measures when our students are failing or in danger of failing: 

1. We will follow district policy 
2. We will phone home after 2 consecutive absences. We will phone home after the student has accrued 

5 absences in our classes. Keeping a written log of phone calls, conversations, emails and visits. 
3. If at any time (not only during progress and report card times) a student is making a 70 we will 

conference with the student. 
4. If a student fails a test he/she will have the opportunity to make test corrections and bring the grade 

up to a 70. 
5. If a student does not complete work on time he/she will have the opportunity to come in before or 

after school or during lunch to make up the work, according to district policy. 
6. If a student does not do an assignment he/she will have 2 days to complete the missing assignment, or 

make arrangements with the teacher, for a grade no higher than a 70. If the student does not complete 
the assignment within the allotted time, the grade of “0” will be assigned. 

 

Class Expectations – Students enrolled in this class are expected to act professionally and respectfully. 

It is a privilege to be in this class. 
-Follow Tivy HS dress code, tardy policy, electronics policy and handbook. 
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-Access to the Darkroom is strictly off limits, unless the teacher has given you specific permission. 
-Follow all safety instructions. 
-Leave chairs and equipment where they are at each table and in the labs.  
-Remain in your seat until the bell rings for dismissal. We do not line up at the door at the end of class. 
-Restroom breaks are to be taken care of this before coming to class. 
-Do not ask to use the restroom during instruction. 
-NO FOOD is allowed in the classroom. NO FOOD or DRINK is EVER allowed in the computer lab. 
-Be respectful of your classmates and teacher.  
-Be quiet and respectful if out on photo assignment. Use common sense and NEVER interrupt classes. Your 
behavior is a reflection of this program. 
-Arguing, bullying and disrespect have no place in this classroom. 
 

Yearbook Expectations 
You have an important job to cover the events of this school. Keep that in mind when on 
assignment. 
-If you say you will cover an event, BE THERE, BE ON TIME AND BE PROFESSIONAL 
-If you cannot cover something you say you will, it is your job to find a replacement 
-DO NOT use your cell phone to take photos. The quality is not good enough. Use a camera 
every time. 
-Do not discriminate when creating your pages. 
-Remember, we want people to buy our yearbook. No Drama, Gossip, Attitude, etc. You 
represent this publication. 
-Understand that deadlines are stressful. Please stay ahead of your pages and article drafts. 
Do not wait until the last minute. Missing deadlines is not acceptable when you know 
months in advance when it’s due. 
-Your editors are here to help you and make this publication great. Listen to them and let 
them help you. 
-Follow the design guidelines set in place. This is to keep the publication cohesive, not stifle 
creativity. 
  

Electronics – The use of electronic devices in C106 is prohibited UNLESS special permission is given on 

certain days. Earbuds and headphones are not allowed. 
 

Equipment – If a camera or piece of equipment is checked out to you, you are responsible if it is damaged, 

lost, stolen, etc. This means that you will be held financially responsible for those damages. You must bring the 
equipment back the next day. 
*If you bring your own camera, you are responsible for its safety. I can lock it up, but I cannot guarantee the 
safety of your equipment. I am not responsible for anything lost, stolen, broken, etc if you leave it in my room. 
 

Consequences – The following consequences are in effect for behavior problems: 

1. Verbal warning 
2. Student/Teacher Conference and/or parents contacted 
3. Parent/Student/Teacher conference 
4. Office referral/possible demotion of staff position 
5. Schedule change 


